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Directions for Completing a Transfer Application

Go to the GCS website : www.gcsnc.com
Click on the CAREERS tab

Departments

Connectwith GCS  Staff
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Vacancies i Welcome!
Categories | Locations ”

External Applicants Internal Applicants

Star
»
Login >

Need Help?

Click START if you have never created an application in the AppliTrack/Frontline system.
Click LOGIN if you have previously created an application in the AppliTrack/Frontline system.


http://www.gcsnc.com/

Guilford County Schools - Employment Ap

Employment Application

Welcome, New Internal
Applicant!

Activities for you:

@ START
s
s

e,  L0GIN

do not have to complete al the steps in asingle session, You can
complete them at different times, aven on different days.

= IMPORT
least 30 - 60 minutes to complete, but you can stop at any time, fromanather account

without losing any work. You can return to complete your
application up to 25 days later

ine Applcant Tracking Sysem you
ot s 1o Gutfod County Sehacs

 Your application wil be considered "in process” until you
complete it The school district will have the ability to view it,
even if you do not complete it.

* Allfields marked with the red asterisks are required.

e Complete the PERSONAL INFORMATION section and
e Click NEXT PAGE at the bottom of the screen

Guilford County Sct. "ls - Employment Application

Navigation: ded by a red asterisk (#) are req

2. Corrent Employment Status

3. Postal Address Name: | v [ ] vl

s Rl (Tite) % (First) First Name s # (Last) Last Name Is (suffix)

5. Position Desired required requi

6. Extracurriclar

S e nformation Other name under which transcrips, cetifcates, o g@iimer applications may be lsted:

. Confimation Other: | [ [
(e (Frst) (Midde N (Last) (suff)

Inital)

= Your enal address will be used to commuricate with you
(be sure to use your full Intemet el address)

« Your password prevents others from viewing your application. any password you
would lie. By assigning your application  password you will bWl to stop and continue

glication up to 25

days later by clicking ‘Continue/modify my application for employmglend then entering

your email address and passwort

If you do ot have an email address, clck here to sign up for a free ac

mail.

# Email Address:
# Confirm Em:

Formerly ApplTrack Recruit & Fit

Yates, Alison -

<

e Verify your CURRENT EMPLOYMENT STATUS (select YES, | am currently an employee of Guilford County Schools)
e Click NEXT PAGE at the bottom of the screen

Guilford County Schools - Emplo 1ent Application

Home | Employment Application | Interviews | Forms. Yates, Alison - -

Na

= 8 Please enter sl reqired information.

ployment status|
. Postal Address.

employee

o indicate that.

Vacancy Desired Ao licants
they are not o current employee of the District when applying NiRositions unless you are a substitute.

. Bxracurricular

applying for positions in the District.

1
2

B

s

5. Position Desired
s

7. Transfer Information
5

Confirmation No, Lam not currently an employee of Guilford County Schook
 Yes, Lam currently an employee of Guilord County Schools

pw your application is

reviewed. If v
County Schools.

e Enterinyour POSTAL ADDRESS

e Click NEXT PAGE at the bottom of the screen

Guilford County . “0ols - Employment Application

Yates, Alison -

Home ] Employment ppicaton

Navigatic

cceded by a red asterik () are required.
1. personal Info
2. Current Employment Status

% Permanent Address Present Address

4. Vacancy D Number & Street: 712 N. Eugene Street Number & Stret:
5. Positon Desired Apt. Number: Apt. Number
6. Exracurricular aty: Greensboro
7. Transfer Information State/Province: NG 2
8. Canfirmation ZipPosta Code: 27401 T
Country: United States of America v |
Deytime phone: 330 | 3708348

Home/Cell Phone:

o] <
ot



e On the Vacancy Desired page, type ‘Transfer in Title Contains box and click Search.

Guilford County Schools - Employment Application

Home | Employment Application | Interviews | Forms
Navigation:

2. Current Emy
3. Postal Address

Posting Contains:

InCategory: [ Select Category <

AtLocation: [~ Any Location v

Within: 5 vimiesofzip:|

Posted in the last:  All Dates v | Search

Transfer* Y)
) General
() 10bID 36737: GCS LICENSED ENPLOYEE TRANSFER REQUEST - 2024-2025
ccaion Guford County Sl kensed Tarsiers
17. Additional Questions 5 open unexpectedly and fill quicky. If you would like to be considered for positons that are:
Athletics/Coaching. alxwe ve, lae stablsh a premployment e b completing this onlte appicatin

i You wouk n the next page (Step 4 - Position
o coricnatio D=sm) mank you fvr Vour mherzsl in smwmd Cctmlv S(hocls

prevPage || Next Page

e Job ID 36737 will appear as a vacancy. Place a checkmark to the left of the vacancy.

e Once you place a checkmark in the box, a drop-down box will appear asking you to indicate how many years of
experience you have in similar positions. Please indicate the appropriate number of years of experience as an
educator (it does not have to be exact).

e C(Click OK in the grey Action Required box

Guilford County Schools - Employment Application

] Youwould

Options: group by location | search for jobs

Tt Contans:  [Transter x
Posting Cotains:

InCategory: Seleot Gategoy 03

Alocation: (= Any Locaton - =

witin 5 miesolZp:

Posted nthe st (Al Dats Search

Licensed Employee Transfer* (6CS Employees ONLY)

© General
TRANSFER REQUEST - 20242025 € —

1 qu I you wou Tk o b coniord for pt
mm« et e B oo o e epon
te the

e Tk o A TR Gl SO S

) e | e —
e Click on NEXT PAGE at the bottom of the screen.

If you started an application previously and selected a “Vacancy Desired,” in order to bypass the other required sections
of the application, you will need to DESELECT any Vacancy Desired.

e SKIP the next section, POSITION DESIRED by clicking until you get to page 6, Extracurricular.

Guilford County Schools - Employment Application

e
(£ Admin/ Student Teacher/Clinical Observation

Administrative Internship *Vacaney
(© Athletics  Activities
Activiy Chons
Activity-Drama
ActivityHigh 1Q
Actiiy-Orchestra
Activiy Yearbook
Athletic Traner

After School Care.
5 Classified - Afterschool Care Group Leader/Clerk

Dota Manager

o DO NOT SELECT ANY OTHER POSITION DESIRED or you will be directed to complete additional sections of
the Application which are not required for the transfer.

OPTIONAL: Complete the EXTRACURRICULAR ACTIVITIES you may be interested in directing, coaching or advising, if any.

e Click NEXT PAGE at the bottom of the screen to scroll through all activities listed. Click NEXT PAGE until you get to
step 7, Transfer Information.



Guilford County Schools - Employment Application

Felds preceded by a red asterisk (3) are required.
B3 Pleose indicate activties you can direct, coach or advise.

Athletic

1 Baseball 7 Basketball

) Bowiing ¥ Cheerleading

5 Gross Country.  Football

O Golf  Lacrosse

7 soccer 7 softball

# swimming ) swimming/Diving
5 Tennis @ Track

) Trainer ) Volleyball

) Wrestling

Club

Oat 3 stronomy

O Auto ) Band

© Ball Cholr  Business.

1 CAD Drafting ¥ Cheerleading

) Chermical Awareness ) Chess

) choral 5 Color Guard

) computer ) Computer Coordinator
) Concessions © Cultural Awareness
 pance ¥ Debate/Forensics.
 Drama ) DramaTheatre
il Team 0 Blectronics

) Environment tal ) Film Making

© Fiag Squad ) Foreign Exchange
) Freshman Class ) Future Farmers of America
7 Future Teachers Org ) Gifted Liaison

© Greenhouse ) Horticulture

e Complete the TRANSFER INFORMATION. You may select up to 5 locations to which you are interested in
transferring. Any school, Any elementary, Any middle and Any high school are also options. You may also indicate
up to 3 position preferences.

e Click NEXT PAGE at the bottom of the screen.

Guilford County Schools - E: \loyment Application

Yates, Alison -

£0 5 preferenced

Requested Site Preference 2

Requested Site Preference 3

Requested Site Preference 4

Formerly AppliTrack Recruit & Fit

e Confirm that you are ready to submit your transfer application by selecting SUBMIT APPLICATION button in the
middle of the screen. A pop-up window appears asking you if you “Are sure you want to submit your application?”
e C(Click OK.

Guilford County Schools - Employment Application

{Home | Employment Appiication | nterviews | Forms | Yates, Alions) L.

Your Application is ready to be updated.

Please read the following before submitting your Application.

 You should print preview your Application. You may need to download Adobe Acrobat f the print
Goesn't work. This s what hiring administrators will see.

« 1f you do not wish to submit your Application yet, dlick save 2s draft.

I you want to mark your Application as 'completed' and submit it to Guilford County Schools for
review, click the Submit button below, If you wish to m
svigation on the left, or the fo toc

hanges

or add Information, you can
the following lin i

me ac

becor will be notified by email
at you can log

activate it f you wish.

Submit Application h

save as Oraft. | Finish and submit prevpage || Next page.

ion, your appl
wihen your application expires

e A confirmation appears showing that your application is FINISHED and was successfully submitted.



Guilford County Schools - Employment Application

fams] Empiyment Apicaron | ieniens | Eeems]
& Finished!
o Your Application was submitted to Guilford County Schools. You will receive an

automated confirmation emal momentarlly. Be sure to read It as It may contain
furthe your candidacy.

& Prnt your completed Application

Close And Log Off

T (o] T
Formerly Applilrack Recruit & Fit

Please note: If you click a vacancy or position OTHER than the Licensed Transfer Pool position, you will be asked to

complete the application requirements for the vacancies/positions you selected. If you need help or have any questions,
please do not hesitate to call us at (336) 378-8806.



